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Informational Guide 

 for Teachers of ESOL Students 
This document was prepared to provide a quick reference guide for Hernando 
County teachers of English Language Learners (ELLs). It answers frequently 
asked questions and addresses the responsibility of those who interact with ELLs. 
(Detailed information regarding legal issues, theories, best practices and related 
topics are covered in the training for teachers of ELLs and/or in the District ELL 
Plan.) 

 
Information is subject to change with new legislation. 

 
Parts of this publication were taken from the “ESOL Teacher’s Survival 
Guide”, Pasco County Schools, and resources from the Florida 
Department of Education. 

 

If  you  have  questions     about     ESOL,  contact the ESOL Lead Teacher 
for your school or  
 

Angela Kennedy, Director of Federal Programs  
Hernando County School District, 352-797-7070 Ext. 405 

Jesse Díaz, District Lead ESOL Coach  
Hernando County School District, 352-797-7070 Ext. 230. 

 
 

 
ESOL Lead Teachers/ESOL Contacts: 
 
PGES, BES, EES, MES, e-School, BEST*:  Lizette Moreno    
SES, CK-8, WWK-8, Endeavor/Discovery, GCE*, GCA*:   Angelina Haripersad  
CES, FES, WES, DES, PACE:  Kathleen Santana 
SHES, EK-8, CSI, HCA*, Esther’s*:  Katia Valdeos  
EK-8: Lisa Cáceres, Katia Valdeos 
DSPMS:  Susana Barriga 
FCMS:  Trina Blevins  
PMS:  Jennifer Bradley 
WHMS:  Rosa Pease 
CHS:  Lynn Arroyo 
HHS:  Diana Meléndez 
NCTHS:  Lisa Masserio 
SHS:  Pam Gauvin 
WWHS:  Tina Vieira  
 
*Technical assistance/eligibility assessment provided as necessary to the 
private and charter schools included above 
 
  
 



 
 
 
 
 

 
 

 
 

For the Child from 
Another Language 

and Culture 
 
 

 

 
Lord, before I met her, I thought, “Oh, great! 

I don’t know how I’ll deal with this-- 
to get a kid who’s new to this country, 
whose name I can’t even pronounce. 

 

How will I cope?” 

But then 
with what sweet courage she 

walked into our babble. 
And coped. 

Taken from “Chalkdust” 
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ESOL BASICS 
 
Acronyms 

 
ESOL -English for Speakers of Other Languages (program) ELL
 -English Language Learner (student) 
LY -A student who is currently receiving ESOL services 

 
LF -A   former   ELL (LY) who has been  exited  from  ESOL  and is 

currently being monitored for 2 years 

LA -A   former   ELL(LY)  who  has  been  monitored for 2 years   (  LF) 
and is currently being monitored for two final years per ESSA 

LZ -A student whose LF/LA monitoring period (4 yrs.) has been 
completed and is now dismissed from ESOL 

ZZ -A student who is not eligible for ESOL  
NES -Non-English Speaking 
LES -Limited-English Speaking  
FES -Fluent -English Speaking 
ESE -Exceptional Student Education  
IEP -Individual Education Plan 
AIP -Academic Improvement Plan  (Replaced with PMP- 
  Progress Monitoring Plan) 
ESL -English as a Second Language 
CELLA -Comprehensive English Language Learning Assessment 

LEP  - Limited English Proficient (formerly used to identify ELLs , not used 
at this time) 

WIDA -World-class Instructional Design and Assessment (consortium that created 
ACCESS for ELLs) 

ACCESS -Assessing Comprehension and Communication in English State-to-State 
(large-scale English-language proficiency assessment for K-12 ELLs) 

W-APT     -WIDA ACCESS Placement test 

Note: The terms ESOL and ELL are often used interchangeably when referring to 
students, issues and services. 
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The Consent Decree and the District ELL Plan 
 
 

The English for Speakers of Other Languages program (ESOL) must 
submit an ELL Plan every three years for approval. Specific detail on 
ESOL program procedures implemented must be provided for the 
following areas: 

 
 

• Standards for entry, exit and post-reclassification monitoring 
• A description of instructional, categorical and student services  
• Provisions for and plans to employ qualified staff 
• Evidence of consultation with the district’s Parent Leadership Council 
• Other policies and procedures 

 
 
The District ELL Plan tells how a district implements the DOE-META 
Consent Decree which mandates the state of Florida in addressing these 
issues. 
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What is ESOL? 
ESOL – English for Speakers of Other 
Languages 

 
A collection of services are available to serve students who are 
limited English proficient. 

 
 

  

 

Provide ESOL trained 
classroom teachers to deliver 
comprehensible instruction 
through the use of ESOL strategies 

Provide personnel to 
identify/monitor students, advocate 
for students and families, advise 
teachers, and keep schools in 
compliance with state/federal 
mandates 

Basic 
ESOL 

Services 

Provide bilingual 
paraprofessionals or teachers for 
student and teacher support to 
schools with 15 or more students 
of the same language 

Ensure equal access to 
all aspects of school 
curriculum 
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How are students determined eligible for ESOL? 
During school enrollment, a Home Language Survey is completed. Any 
student whose survey indicates that: another language is spoken in the 
home; the student’s first language is a language other than English; 
and/or the student most often speaks a language other than English, must 
be further considered for ESOL eligibility. The ESOL Lead Teacher or 
ELL Chairperson usually determines if a student is eligible for ESOL 
services based on the results of the language proficiency assessment. 

ELL committee meetings will be called for questionable cases. 
Detailed eligibility criteria, is explained in the District ELL Plan.  
Criteria subject to change with new legislation. 

 

How do I know if I have ESOL students in my 
classroom? 
The ESOL Lead Teacher/ELL Chairperson will notify you of your ESOL 
students at the beginning of each year and throughout the year as 
students enter your classes. Students entering school for the first time 
(K-12) and new students to the state of Florida must be assessed to 
determine eligibility for ESOL services. Students from another Florida 
school may or may not be tested depending upon their transfer 
records. You will be informed of the student’s status after records have 
been evaluated and a determination has been made. 
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When and how are students exited from ESOL? 
The following criteria are available to determine exit from the 
ESOL program: 
• An ELL shall be determined English language proficient and exited from the ESOL 

program upon obtaining: 
Scores of “Proficient” at the applicable grade level on each statewide English Language Proficiency 
Assessment subtest administered annually pursuant to Rule 6A-6.09021, F.A.C.; and, 

 Scores on applicable FSA in ELA, as follows: 
For students in grades K-2, the statewide English Language Proficiency Assessment is the only assessment 
required; 
For students in grades 3-9, earning a passing score on the grade level FSA in ELA or the FSAA, pursuant 
to Rule 6A-1.09430, F.A.C.; or 
For students in grades 10-12, a score on the 10th grade FSA in ELA, or a score on the FSAA, pursuant to 
Rule 6A-1.09430, F.A.C., or a score on the 10th grade FCAT in Reading, pursuant to Rule 6A-1.09422, 
F.A.C., sufficient to meet applicable graduation requirements, or an equivalent concordant score pursuant 
to Section 1008.22, F.S. 

 
• Students who have received 6 years of ESOL services may be considered for 

exit through an ELL Committee Meeting. 

• Students who are determined to be better served through another program 
may be considered for exit through an ELL Committee Meeting. 

 
Exited students (LF) are monitored for 2 years by the ESOL Lead Teacher/ELL 
Chairperson and then monitored for 2 final years (LA), per ESSA. 
 
Unique situations and exceptions are handled on an individual basis through 
consideration of the ELL Committee. Exit requirements are subject to change 
with new legislation.  

 

What if my student is in ESOL and ESE? 
Being limited English proficient does not exclude a student from being 
gifted or having a disability. It is possible that a student may need 
services from both departments and is guaranteed the right of access to 
these services. When the ESOL/ESE student’s Individual Education Plan 
(IEP) is written, the current level of English language proficiency and 
how English language issues will be addressed must be stated. The 
ESOL Lead Teacher/ELL Chairperson needs to attend these meetings. 
Please remember to schedule with them when planning meeting times. 
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TEACHER RESPONSIBILITIES 
 
 
 
What are my responsibilities as a teacher of an 

ESOL student? 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 
 

 

 

 

 
 

  



 

How do I document lesson plans? 
Your legal documentations are your lesson plans showing the use of 
ESOL strategies when teaching your ELLs. This protects you, your 
school, and your district. 

At the back of this guide, you will find a list of ESOL strategies and 
techniques. It is provided as a tool to assist you in documenting 
instructional and assessment strategies that you use with ELLs . You 
may copy this page for each of your English Language Learners. 
Complete the strategies form for each ELL in your class by marking the 
strategies used during each grading period. Strategies, along with the 
English Language Development Standards, must also be noted in 
your plans. Your school’s ESOL Lead Teacher can assist you with 
resources available to help you plan. 

A teacher should always take this information to conferences, ELL 
Committee meetings, staffings, audits and any other meetings regarding 
your ELLs. That way you will be better prepared to present your 
documentation and discuss the opportunities that have been provided to 
your student during instruction and assessment. It also gives you the 
insight to see what’s working and if any changes need to be made to the 
strategies that you are using. 

 
 

 
 

What is the ELL Committee? 
The ELL Committee consists of ESOL teachers (Language Arts/English) 
and home language teachers (if applicable), an administrator or designee plus 
guidance counselors, social workers, school psychologists or other educators 
as appropriate for the situation. The parent/guardian will be invited to serve on 
the ELL Committee for his/her child.  An ELL Committee meeting shall 
convene at the request of any member and will be headed and 
documented by the ELL Chairperson. 

7. 
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How does the ESOL paraprofessional assist my 
students? 
Schools with 15 or more ELL s of the same language must provide a bilingual 
paraprofessional or teacher to assist ELLs. The ESOL paraprofessional is 
assigned to assist ELLs primarily within the classroom. The paraprofessional 
gives support to whatever is happening in the classroom by providing 
clarification and home-language tutorial assistance in basic subject areas as 
needed. 

The Para’s job is to help students successfully function in your classroom with 
your class work, projects, and assignments. The Para should be part of your 
classroom environment and may be working with small groups of ELLs using 
graphic organizers or other visuals where beneficial and re-enforcing your 
lessons. The Para is providing assistance in addition to the strategies that you 
are using for your lessons. 

The ELLs should not miss your lessons. Remember, the Para is not the teacher and 
does not have the responsibility of teaching the material to the students. 

There may be times when it is appropriate for the students to be out of your 
classroom. These times could include certain testing situations, one-on-one or 
small group review during times when you are not delivering instruction, 
orientation, and/or survival skills for non-English speaking students. There 
may be non-instructional times where one-on-one or small group tutoring 
would be very beneficial for non-English or very-limited English speakers. 

It is important that you work cooperatively and positively with the 
paraprofessional in order to have a successful collaboration. The Para should 
feel welcome in your room and should have time to prepare for upcoming 
lessons. 
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How do I communicate with parents in a 
language they understand? 
Ways of communicating with non-English-speaking parents: 

-Translated district forms (Several district forms are 
translated into Spanish.) 

-Bilingual paraprofessional or other personnel 

-Assistance from your ESOL Lead Teacher/ELL Chairperson (Talk to your 
school’s ELL chairperson for other possible contacts or assistance.) 

 
 
 

  

 

When do I communicate with the ESOL Lead 
Teacher/ELL Chairperson? 
 Scheduling IEP conferences 
 Scheduling parent conferences 
 Considering state/district test accommodations 
 Considering retention 
 Considering referral for other programs  
 Referring for remedial programs/Tier II/III Support 
 Moving a student to another teacher or team 
 Informing the ESOL Lead Teacher of student progress 
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TRAINING REQUIREMENTS 
   
 Do I need training? 

Any teacher who instructs ELLs is required to take some form of 
training. ESOL training requirements are posted on the district 
website under Professional Development. 

How do I sign up for training? 

ESOL on-line courses or in-service offerings are posted periodically 
under the District Professional Development icon available under the 
district’s e-mail.  You may contact the District’s Professional 
Development Office for more information.  

What is the ESOL Endorsement? 

The ESOL Endorsement is added to your teaching certificate after 
you have completed 300 hours of ESOL training or the college 
course equivalents and have formally applied for the endorsement. 
Category I teachers (Language Arts, Developmental Language 
Arts, English, Intensive Reading, and Reading teachers)  who 
instruct  ELLs  must  have the ESOL endorsement or the basic ESOL 
certification/coverage. 

What does it mean to be “out-of-field” for ESOL? 

If you are teaching Language Arts or English to ESOL students and you 
haven’t finished all of your required ESOL training, you are out-of-field. 

What does it mean to be “out-of-compliance”? 

Out-of-compliance is not good! This means you have not fulfilled 
your training requirements in the allotted time, which is a condition 
of employment. We must follow state and federal mandates. ESOL 
training is mandatory. In addition, schools found to be out-of-
compliance may lose much needed funds. 

 
(Questions about your out-of-field or out-of-compliance status may be directed to the Human Resources 
Department.)  
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Other Helpful Information 
 

WIDA Resources 
 

On the following pages you will find: 
 

1)  English Language Development (ELD) Standards for use in 
planning and documenting lesson plans 
 

2) Performance Definitions that give you descriptions of what an 
ELL might be able to process or produce at a given level within the 
word, sentence and discourse dimensions. 
 

3) CAN DO Descriptors provide information about activities that may 
be appropriate for an ELL depending upon his level of English-
language proficiency in each language domain - listening, speaking, 
reading and writing.   These pages give you a starting point for 
planning instruction.  Feel free to review the new Key Uses Can Do 
Descriptors as well as many other resources to support ELLs via the 
ESOL Landing Page. 
 
ELLevation Resources 
The district currently provides access to ELLevation Platform and 
Strategies.  You can use ELLevation to identify key information about 
your ELLs’ English language proficiency in order to provide informed 
instructional support.  You can also search for research-based ESOL 
strategies that can easily be integrated to your lesson plans.    
 
The ESOL Lead Teacher at your school can give you more 
information on using these resources. 
  

https://www.hernandoschools.org/students-families/esol/index
https://login.ellevationeducation.com/
https://login.ellevationeducation.com/
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The 5 English Language (ELD) Standards 
 
 

  
ELD Standard 1 
ELD.K12.ELL.SI.1 

English language learners 
communicate for Social and 
Instructional purposes within the 
school setting 

Social and 
Instructional 

language 

ELD Standard 2 
ELD.K12.ELL.LA.1 

English language learners 
communicate information, ideas and 
concepts necessary for academic 
success in the content area of 
Language Arts 

The language of 
Language Arts 

 

ELD Standard 3 
ELD.K12.ELL.MA.1 

English language learners 
communicate information, ideas and 
concepts necessary for academic 
success in the content area of 
Mathematics 

The language of 
Mathematics 

 

ELD Standard 4 
ELD.K12.ELL.SC.1 

English language learners 
communicate information, ideas and 
concepts necessary for academic 
success in the content area of 
Science 

The language of 
Science 

 

ELD Standard 5 
ELD.K12.ELL.SS.1 

English language learners 
communicate information, ideas and 
concepts necessary for academic 
success in the content area of Social 
Studies 

The language of 
Social Studies 

 

 
  

http://www.cpalms.org/Public/PreviewStandard/Preview/8640
http://www.cpalms.org/Public/PreviewStandard/Preview/8644
http://www.cpalms.org/Public/PreviewStandard/Preview/8642
http://www.cpalms.org/Public/PreviewStandard/Preview/8643
http://www.cpalms.org/Public/PreviewStandard/Preview/8641


13  

 



14  

 



15  

  



16  

  



17  

  



18  

  



19  

  



20  

  



21  

  



22  

  



23  

  



24  

  



25  

A few Helpful Hints: 
  -Don’t panic! It will work out in time. 
 
-Be friendly.  Try to make the student feel welcome and comfortable. 

 
-Introduce him/her to a few others who might be good influences or peer tutors. Also, find 
out if other students in the class speak the same language as the new child. Though 
students should not be given the responsibility of translating everything or teaching the 
class content to new students, they can serve as resources for ensuring that pertinent 
instructions are understood. 

 
-Speak to him/her. If the name is unfamiliar to you, ask for correct pronunciation. Ask about 
where he/she came from, age, family, etc., to get an idea of the student’s communicative 
abilities. 

 
-Many students are reluctant to speak at first. If this is the case, you might want to give 
the student some time before requiring him/her to read or answer in front of the class. 

 
-After a few weeks (or even a few days) you should be better able to see what the 
child’s language capabilities are and be able to make adjustments to instruction and/or 
assessment as needed. 

 
-Remember to give ample time to copy notes, assignments, etc. A student may be 
unfamiliar with these sentences, words or even our alphabet. They may have to copy 
letter by letter rather than reading and copying an entire sentence. 
 
-When delivering instruction to students with very limited English proficiency: 
Represent what you say with visuals. 
Use short simple sentences with clear articulation. 
Use gestures and facial expression. 
Use high-frequency expressions.  
Replace pronouns with nouns. 

 
“When you think you’ve modeled enough, do it one more time!” 
Hill & Flynn: Classroom Instruction That Works with ELLs. 
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Stages of Acculturation 
Some ELL students face the challenge of adapting to a new language and 
culture. They require a period of adjustment to get used to a new and often 
confusing way of doing things and expressing themselves. The following are 
four stages that students may pass through on their way to acculturation. 

*First stage: 
During this stage, ELLs are excited, almost euphoric, about being in 
their new country. 

*Second stage: 
In stage two, ELLs begin to feel the intrusion of strange ways and may begin to 
reject everything about the new culture. They may become defensive and 
angry, or depressed and insecure, and not understand why. They may begin to 
criticize or make fun of everything about their new culture. 

*Third stage: 
In the beginning of the third stage, Ells may feel a sense of homelessness, 
knowing they cannot go back to his own country, but being unable to accept 
the new one wholeheartedly. Gradually, they begin to accept certain things, 
may gain a sense of humor about the new culture, but perhaps periodically 
drop back into the escape tactics of the second stage. Some never go beyond 
this third stage, but many do get over the “hump” and move into the fourth 
stage. 

*Fourth stage: 
The fourth stage represents near or full recovery and acceptance of, or at least 
adaptation to, the new culture and the person they have become in it. ELLs 
feel comfortable with both their old and new culture.  



 

  

Hernando County ESOL Program                    School:                                              Date:   
ESOL Strategies, Adaptations and Accommodations 

 
Student _______________________________________________ ID# ____________________________Grade ______   Other Language ______________  
  
Language Prof. Test Name__________________ Date __________________ 
Listening_____ Speaking ______   Reading _____ Writing _____ Overall Level ______          FSA-ELA Score__________   FSA-ELA Test Date___________  

The following adaptations and accommodations will be used during class instruction and assessments to ensure the student is receiving comprehensible 
instruction at an appropriate level according to student’s level of English proficiency indicated above.   

Adaptations or Accommodations to assignments will include the following acceptable strategies: 

____1.  Use of pre-reading activities: bold type, captions, etc. ____9.  Incorporate visual aids   ____17.  Limit content vocabulary to essential academic vocabulary 
____2.  Activate prior knowledge, evoke student experiences ____10. Adapt material to student’s level  ____18.  Work in pair, peer-tutoring 
____3.  Preview content     ____11. Guide students in locating information  ____19.  Work in small groups 
____4.  Preview questions     ____12. Provide study guides, notes   ____20.  Paraphrase, summarize information 
____5.  Read key passages aloud    ____13. Model expected outcomes   ____21.  Reduce amount or length of tasks 
____6.  Use graphic organizers/student drawings   ____14. Read, repeat directions orally   ____22.  Allow extended time 
____7.  Highlight key information    ____15. Simplify directions:  written & oral  ____23.  Use of bilingual dictionary or glossary 
____8.  Use ELL text/supplemental material/L1   ____16. Reduce non-essential details   ____24.  Limited use of ESOL Paraprofessional 
 
Other: __________________________________________________________________________________________________________________________________________________________ 
 
Adaptations or Accommodations to assessment will include the following acceptable strategies: 
 
____25.  Provide oral quizzes, tests    ____31.  Use alternate setting, test with  ____36.  Grade only what is finished if appropriate 
____26.  Use practice tests      with ESOL teacher/para   ____37.  Use of heritage language dictionary 
____27.  Provide study guides    ____32.  Allow extended time   ____38.  Bilingual assistance 
____28.  Teach/model test-taking skills    ____33.  Use of drawing/pictures/visuals  ____39.  Assess with portfolio or projects 
____29.  Reduce number of choices    ____34.  Test in smaller segments/shorter tests  ____40.  Test individually 
____30.  Use word bank     ____35.  Retest for improvement (average grades) ____41.  Alternate performance task/test format  
 
Other: __________________________________________________________________________________________________________________________________________________________ 
 
Specific FLDOE Mandated Test Accommodations for Statewide Standardized Testing, FSA, End-of-Course Exams, etc.: 
 

____Flexible Setting         ____Flexible Scheduling          ____Heritage Language Assistance          ____Heritage Language to English Dictionary or Glossary 
 
By adding my name below, I acknowledge receipt of this document and realize that I must provide appropriate strategies and accommodations during instruction and assessment of the 
ELL student named above.  (Keep a copy of this sheet for your records and document strategies in your lesson plans.) 
 
Teachers(s)_________________________________________________________________________________________________________________________________________ 
      _________________________________________________________________________________________________________________________________________ 
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